
Superannuation (super)
standard choice form

WHEN TO USE THE FORM

Employers
Use this form to offer eligible employees their choice of super
fund. You must fill in the details ot your nominated super fund,
also known as your default fund, before giving the form to
employees.

Give this form to an employee when:
',. you hire a new employee who is eligible to choose a

super fund
an existlng eligible empioyee asks you for it
you can no longer contribute to an ernployee's nominated
super fund or rt is no longer a complying fund
you change your employer-nomtnated super fund and need
to advlse employees affected by this change.

Employees
Use this form to advise an employer of your choice of
super fund.

You must provide the required information so your employer
can make contributions to vour nominated super fund.

ABOUT THE FORM
The Sfandard choice form has three sections:
;,; sectiorr A, which the employee completes by providing

details of their choice of super fund, together with supporting
documents.
section B, which the employer completes by providing details
of their nominated super fund (belore they give lhe form to an
emp0yee).
section C, which the employer completes to document the
choice process for an employee.

Employers must retain lhe returned form as therr record of
the choice process. Completed forms must be retained for
fve years.

, : Superannuation reform changes - SuperSteam

SuperStream is a new standard for the way employers pay
contributions and send information to super funds. This
form collects intormaticn that emplovers will need when
using SuperStream.
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SECTION A: EMPLOYEE TO COMPLETE
lf you choose your own super fund you will need to obtain
current information from vour fund to complete items 3 or 4.

Item 3
Nominating your APRA tund or RSA
Complete this item if you are nominating your own APRA fund
(fund regulated by the Australian Prudential Regulation Authority)
or a retirement savings account (RSA).

You must include the unique superannuation identifier (USl)

provided by your fund.

You must attach a letter {rom the fund trustee or RSA provider

confirming that the fund or RSA:

", is a complying fund or RSA, and
,,' will accept payments from your employer.

This letter may contain other information to help your employer
make super contributions using the SuperStream standard.

Item 4
Nominating your self-managed super fund (SMSFf
Complete this item if you are nominating a self-managed
super fund (SMSR.

You must inctude your SMSF's ABN, bank account details
and electronic service address (ESA) (so the fund can receive

electronic messages and payments from your employer using
SuperStream).

Q nruo our MoRE

ato.gov.au^/SMSFSuperStream - for information aboul
how SuperStream applies to SMSFs

lf you are using an SMSF message service proMder they will
provide you with an electronic service address alias to include
as the ESA on the form.

You must attach copies of the following documents to support
your SMSF cholce;
,, a document confirming that the fund is regulated - this can

be printed from superfundlookup.gov.au
,: a letter from the trustee of the SMSF confirming that the fund

will accept payments from your employer - if you are the
trustee, or a director of the corporate trustee, you can confirm
acceptance by placing an 'X' in the relevant box on the form.

Things you should know
'r; 

Your employer is not liable for the performance of the super
fund you or they nominate

.,: You should not seek financial advice from your ernployer
unless they are licensed to provide tt

,,r Your employer is only required to accept one choice of
fund from you in a 12-month period; however, they may
accept more

", Your employer has two months after you return this torm to
them to action your request

r Any money you have in existing funds will remain there unless
you arrange to transfer it (roll it over) to another fund - check
the lmpact of any exit fees you will incur or berrefits you may
lose before leaving the fund (your employer cannot do this
for you)

,, lf you quote your TFN to your employer for super purposes,

they must provide it to the super fund

You may have lost super
* lt is important to keep track of your super - if you've ever

changed your name, address or 1ob, you may have lost track
of some of your super

.:; Having several super accounts could mean that fees and
charges are reducing your overall super investment

+ You can register for our ontine services and use SuperSeeker
to check all your super accounts, find any lost or ATO-held
super and transfer your super into one account using a simple
online form

Q nruo our MoRE

i ato.gov.aulsuperseeker
,i ato.gov.aulsup€r - for information about super or

choosing a super fund

'. moneysmart.gov.au (on the Australian Securities &

Investment Commission IASIC] website) - search for
'choose super fund' for tips on how to choose a fund



SECTIONS B & C: EMPLOYER TO GOMPLETE
lf an employee nominates their own super fund, they will provide
information at section A that will assist you to prepare for, and
make contributions to super funds using SuperStream.

Q nnro our MoRE

ato.gov.aulsimplifyingSuperStream - for more
information on SuperStream.

Sestion B
Complete sectrcn B before gwrng this {orm to ycur ernployee.
The super fund you nominate must be authorised to offer
a MySuper product. lf you need to confjrm your MySuper
arrangements contact your default super fund.

Sign and date this section on the day you give tlre torm to your
employee.

Section G
Complete section C after your employee returns this torm to
you. Record the date you accept your employee's choice of
fund and the date that you act on the choice. Retain the forrn
with your records. Do not send the form to the ATO or to
super {unds.

Things you should know
;,. The quarterly- due dates for super contributions are:

- 28 October

- 28 January

- 28 April

- 28 July
,r lf you have not received an employee's completed form and

a super contribution is due, you must make the payment to
your nomlnated tund by the due date

;L In the two months after you receive an employee's completed
form, you can pay their super contributions to either the tund
you have nominated or the fund they have nominated

:.r After the two-month period, you must make contribution
pa.yments to the fund the employee has nominated

i; You do not have to action an employee's fund nomination
if they have nominated a fund in the previous .1 

2 months;
hcNever, yorJ may choose to action their rquest

You can pay contributions rno€ egulerty than quartaly. For example, scrne
mpbyers pay fstnightt or mnthJy bsed on mploy* worl(plae agrmnts or
arrang€anents with super furds.

Q nruo our MoRE

' phone 13 10 20 betweerr 8am and 6prn, MonCay to
Friday, to speak to a tax officer

,;, phone our publications ordering service on 13(X) 7n N2
for copies of our publications

:. write to us at
Australian Tax Offic-e
PO Box 3578
Albury NSW 2640Q nruo our MoRE

i,. ato-gov-aulemployersuper - for more information on
super, offering an employee a choice of fund or paying
super contributions

::. apra.gov.aulRSE - to find a super fund authorised to
offer a MySuper product

Q Hele
rr lf you do not speak English well and want to talk to a tax

officer, phone the Translating and Interpreting Service on
13 14 50 for help with your call.

ir lf you have a hearing or speech impairment and have
access to appropriate TTY or modem equipment, phone
13 36 77. ll you do not have access to TTY or modem
equipment, phone the Speech to Speech Relay Service
on 13OO 555727.
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OUR @MMMMEhITTO YOU
We are committed to providing you with accurate, consistent
and clear information to help you understand your rights and
entitlements ard meet your oblQatons.

lf you follow our ilrformation in this publication and it turns cut
to be incorrect, or it is mr'sleading and you make a mistake as
a result, we must still apply the law correctly. lf that means you
o\t\re us money, we must a$( yor.r to pay it but we will not charge
you a penalty. Also, if you acted reasonably and in good faith we
will not charge you interest.

lf you make an honest mistake in trying to follow our information
in this publ'tcation and you owe us money as a result, we will
not charge you a penalty. However, we will ask you to pay
the money, and we may also charge you interest. lf conecting
the mistake means we owe you money, we will pay it to you.
We will also pa.y you any interest yo\l are entitled to.

lf you feel that this publication does not fully cover your
circumstances, or you are unsure how it applies to you,
you can seek further assistance from us.

We regularly revise our publications to take account of any
changes to the law, so make sure that you have the latest
information. lf you are unsure, you can check for more recent
information on our website at ato.gov.au or contact us.

This publication was current at August 2014.

O AUSTRAUAITI TA)(ATION OFFICE FOR THE
GOUMOilUTEALTH OF AUSTRALTA, 2014

Yor are frs€ to copy, adapt, rnodit, bmsrnit ard dbffirrt€ thb mdsial as
irou wbh (but not in any way tflat sugg€sts the ATO or tp Aornrnonwalth
erdotlses you or any of your services or prcdtEts),
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Australian Gorcrnment

Austililn lbrlfion Otrce

For use by employers when offering employees a choice of fund
and by employees to advise their employer of their chosen fund.

Superannuation
Standard choice form

Section A: Employee to complete
1 Choice of superannuation (super| fund

I request that alt my tuture super contributions be paid to: (ptace * [X Iin one of the boxes betow)

The APRA fund or retirement savings account (RSA) | nominate fl)aotp'",e items 2, 3 and 5

The seff-managed super fund (SMSFJ I nominate !) "otP",e 
items 2, 4 and 5

The super fund nominated by my employer (in section B) I) Complete items 2 and 5

2 Your details

Employee identification number (if applicable)

Tax file number (TFN)

Q Vo, do not have to quote your TFN but if you do not provide it, your contributions may be taxed at a higher rate.

Your TFN also helps you keep track of your super and allows you to make personal contributions to your fund.

Nominating your APRA fund or RSA

You will need current details from vour APRA fund or RSA to complete this item.

Fund ABN

Fund name

Fund address

rIT XTTT
Er rnd nhnnaI ur rv v, ,vr rv

Unique superannuatton identifier (USl)

Your account name (if applicable)

Your member number {if applicable)

Required documentaiion
you need to attach a letter from your fund stating that they are a complying fund and that they will accept contributions from

your employer. Correct information about your super fund is needed for your employer to pay super contributions.

NAT 1 3080-08.2014 Sensitive (when completed) Pqno 1



Nominating your self-managed superfund (SMSF)
You will need current details from vour SMSF trustee to comolete this item.

Fund ABN

Fund name

Fund address

Suburb/town

Fund phone

Fund electronic

State/territorytlx rlxx
service address (ESA)

Fund bank account

BSB code (please include all six numbers) Account number

Required documentation
you need to attach a document confirming the SMSF is an ATO regulated super fund. You can locate and print a copy of

the compliance status for your SMSF by searching using the ABN or fund name in the Super Fund Lookup service at

http://superf und lookuP. gov.aul

lf you are the trustee, or a director of the corporate trustee you can confirm that your SMSF will accept contributions from

your employer by making the following declaration (place an 'X' in the box below)l

I am the trustee, or a dtrector of the corporate trustee of the sMSF and I declare that the sMSF will accept contributions

from my employer.

lf you are not the trustee, or a director of the corporate trustee of the SMSF, then you must attach a letter from the trustee

confirming that the fund will accept contributions from your employer'

Signature and date
lf you have nominated your own fund in ltem 3 or 4, check that you have attached the required documentation and

then place an 'X' in the box below.

I f nuu" attached the relevant docurnentation.

Day Yeal

xn /trtr /trIltr
Return the completed form to your employer as soon as possible'
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Section B: Employer to complete
You must complete this section before giving the form to an ernployee who is eligible to choose the super fund into which you
pay their super confibutions.

O Sgn and date the form s'hen you give it b yorremployee.

Yow debib
Business name

ABN

PTY LTD

90 612 479 240 -t
Date

Day

AE/EO/EUEE
Yournominabd superfurd
ffthe ernployee does not cfpose thdr onm super fund, )/ou arc required to pay s.rper contibutions on thdr behalf to the fund
that you have nominated bdow:

Superfund name

Unhue superannuation identifier (uSl) t ullo t ollo A ull ll ilil
Phone (for the product disclosure statement for this fund)

t4lMadf^a,^-c--

Super fund website address .oom.au

Section C: Employer to complete

Q Cornptete this sectirxr when your ernplryee retums the form to you with section A completed.

Record of choice acceptance
ln the turo months after you receive the form from your ernployee )rou can make slper contibutions to dther the fund ytou

nominated or the fund the employee nominated. After ttre two-month period you must rnake paynents to the fund ctnsen
bythe ernployee.

O ff rr,., don't meet your obligations, including payrng your ernployee superannuation contihrtions to the conect fund,
you rnay frce penaltes.

B?g#o"'s 
choice nn / nn / nnnn HE'#flffiJ"*nn / n! / lnnn

O ftnpfoy*" must keep the cornpbted form for trdr own record for firre years. Do not send it to the Ausfratian
Taxatirn O'ffice, the empbyefs nominatedftnd orthe ernplryeeb nornhded ftnd.

PRIVAGY SitATEtEltlT
The ATO does rpt collect this info,rmation; rrye provide this fonn as a means for ernployees to identi$ and provkle necessary
inforrnation to their ernployer. An ernployer is authorised to collect an ernployee's TFN urder the 9tpetannntkn lndustry
(Sl.rryvision) kt 1993. tt is rnt an offence for an ernployee not to quote their TFN. Howaner, quoting a TFN reduces the
risk of administative errors and if the ernplryee does not quote tldr TFN ttdr contributions lray be taxed at a higtrcr rate.
An ernplnyee can get more details r€arding tdr privry righb by contacting thdr superannuation fund.
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